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MESSAGE FROM RABBI HOWARD COVE

Sometimes the preparations behind a child’s becgfar or Bat Mitzvah do not allow us
as parents to pause long enough to think abounh#sning of the day.

Of course the occasion is first and foremost abBeutish learning and renewal, about family
and celebration. But it is also about that fleetimgment as our sons and daughters stand
poised between childhood and adolescence, holdirand letting go.

Preparing for a Bar or Bat Mitzvah at Kol Emet giweur family the opportunity to make
choices that will reflect your family’s own valuasd the inspiration that you would like to
offer your child and others in attendance at thgise. Certainly you have transmitted your
values in the preceding years by what you havevellband what you prohibit. This is a
time to piece it all together and wrap a gift ofyhttme and words for the children to carry
into the future.

As each Bar and Bat Mitzvah tell me with their egesl their expression, the service makes
a difference in their lives. As you co-create thevie, please realize that you don’t have to
be a writer or a rabbi to have a meaningful serwaa just have to be Mom or Dad.

| look forward to working and sharing all of theypus journeys with you!



BAR/BAT MITZVAH GLOSSARY

Aliyah (plural: Aliyot)

Literally means "going up,” i.e., being called @pthe Torah to say a blessing over the Torah rgadin

Whenever the Torah is read, several adults havdigah. Bar/Bat Mitzvah is the first time a youndust
receives this honor. On Shabbat, there traditigraake 7 Aliyot. At Kol Emet, the number of Aliyoaxies
based upon the occasion and the desires of thB&avlitzvah family.

Bar Mitzvah
Literally, “son of the commandment,” i.e., “subjéctcommandments.”

Bat Mitzvah
Literally, “daughter of the commandment,” i.e., bgect to commandments.”

B’nai Mitzvah
Literally, “sons/children of the commandment,” j.&subject to commandments” (in the plural).

Bimah
The dais or elevated platform where the servicddesastand and the Torah reading takes place.

Chumash
The Torah text in book form. The word is deriveainfrthe Hebrew word for “five’"Chamesh because the
Torah is also known as “The Five Books of Moses.”

Haftarah
A passage from the prophetic books which traditigns read along with a given Torah portidPafashg.

Matftir

The last section of the weekly Torah portion whihead immediately prior to the Haftarah. The pers
who has the Matftir Aliyah chants the Haftarah. #os reason, the Bar/Bat Mitzvah always has thetikaf
or last, Aliyah.

Oneg
Literally, “delight,” i.e., the wine and cake ret¢igm immediately following a Shabbat service.

Parasha
A portion of the Torah which is the weekly Toraladeng. A different Parasha is read during the sggag
service each Shabbat morning and afternoon.

Simcha
A joyous occasion or celebration.

Tanach

An acronym which refers to the complete Hebrew &ili consists of 3 sections:
Torah (Five Books of Moses)
Nevi'im (Prophets)
Ketuvim (Writings)



Torah
Literally, “instruction,” or “teaching.” It consistof the first five books of the Bible, also knoasthe Five
Books of Moses:

Beraysheet (Genesis)

Shemot (Exodus)

Vayikrah (Leviticus)

Bamidbar (Numbers)

Devarim (Deuteronomy)

Trope/Ta'amei HaMikrah
Symbols which denote the musical cantillation @&f Hiblical text. Different melodies are used depegd
upon the text and the occasion:

Weekday, Shabbat, Festival Torah

High Holiday Torah

Haftarah

The Book of Echa (read on Tisha B'Av)

The Scroll of Esther (read on Purim)

Song of Songs, Ruth and Ecclesiastes (read omshgdls ofPesach, Shavuot, and Sukkot



WHAT IS A BAR/BAT MITZVAH AT KOL EMET?

Our tradition tells us that upon his/her thirteebittthday, with or without a ceremony, a Jew beceme
responsible for following the commandments and tieomes a "Bar or Bat Mitzvah," that is “subject t
Mitzvot.” This rite of passage, whether celebradtdge 13 or thereafter, can be a most signifiea@nt in
the Jewish life cycle. It not only demonstrategdain level of Jewish knowledge and facility with
synagogue ritual, it also marks acceptance of Jealidigations before the congregation, the localigke
community, and the Jewish people.

Reconstructionists define a person as Jewish shieeghares a sense of belonging to the Jewishgyeopl
identifies with its common past, and is committedteating a Jewish future. Thus, becoming a Bar/Ba
Mitzvah reflects a young person’s active identifica as a Jew and expresses his/her desire torexploat
that means to him/her over the course of his/fetirie.

As Pirkei Avot(the Mishnah’s "Chapters of the Ancestors") teachi€he world stands on three things: on
Torah, on Avodah (service/prayer), and on G'milas&tlim (acts of loving-kindness)." In that spttie
Bar/Bat Mitzvah participates in each of these ttaesas. Torah implies learning; Avodah suggests
deepening of one's prayer and spiritual life; af@if@t Hasadim points to Tikkun Olam (repairing the
world) through direct service to those in need landugh commitments to political and social charngee
Bar/Bat Mitzvah, his/her parents, and the Rabbdistators, along with our Educational Director ahd t
religious school staff, form a team to help shagéudent's program of preparation in these thre®rant
areas.

The Bar/Bat Mitzvah ceremony traditionally focusg®n the Bar/Bat Mitzvah having an Aliyah; that is,
being called to the Torah to recite the blessings the Torah reading. Over time, additional risulave
been added to the ceremony. At Kol Emet, a BarMatvah reads from the Torah portion and Haftai@h f
that service, delivers a D’var Torah (short talkathe weekly portion), and presents his/her Mitzv
project.

Reconstructionists advocate the creative developoferewish rituals and ceremonies. In 1922, Moadlec
Kaplan, the founder of Reconstructionism, was its¢ fabbi to conduct a Bat Mitzvah ceremony faird
his daughter Judith. Reconstructionists are alswful of the psychological and spiritual power suités
of passage have in the lives of individuals, fagsiliand communities. We recognize that the Bar/Bat
Mitzvah process is not limited to the specific Jedwieachings and skills which are highlighted at th
ceremony but also deals with broader adolescemlalemental issues. For this reason, the Kol Emet
Bar/Bat Mitzvah ceremony seeks to balance two iiffegoals: to assure the integrity of the Bar/Bat
Mitzvah in the eyes of Jewish tradition and in ademce with communal expectations; and, to alloa/ an
encourage personalization of the service to refleecommitments and inclinations of the Bar/Batzviah
and his/her family.

To be sure, the Bar/Bat Mitzvah ceremony at Kol Eima celebration not only of the child but of the
family and the community as well. Families will gain increased sense of connection and meaning by
regularly participating in weekly Shabbat servidéat/Bat Mitzvah family meetings and Family Eduoati
programs. We hope that affiliation with Kol Emetltda and strengthens your family's commitment to
Judaism, to Jewish life, and to this community.



BAR/BAT MITZVAH GUIDELINES

The following are general guidelines for recogmtas a Bar/Bat Mitzvah at a Kol Emet service. Forase detailed
listing, please refer to Rules and Regulations aif Emet Bylaws, Section 5-1-E, which can be found@ Emet’s
website, www.kolemet.org

1. Each student should have four years of a fod®aish education and be a member of Kol Emet foryears.

2. Each student generally begins formal Bar/Baizih_tutoringapproximately ten monthgrior to his/her Simcha
(celebration).

3. Parent(s)/caregiver and student should attendBBaMitzvah family meetingbeld the year of the Bar/Bat
Mitzvah. Attendance ensures understanding of tbegss and helps create a greater sense of cordiden comfort
in the entire Bar/Bat Mitzvah experience.

4. Each student should commit to completing the élegsand to maintaining a good attendance record tlrouig
the year.

5. During the religious school years of Bet, Ginagld Daled, students should attend a minimum afrs8tabbat
servicesper year. During the Hey school year, studembsilsl attend at least two Shabbat servmgsmonth The
service can be on a Friday night or Saturday mgraimd can be at Kol Emet or another congregatidtendance at
Shabbat services not only enhances a student’'stgdo@nd spiritual life, it also creates a greasase of
confidence and comfort in the entire Bar/Bat Mitz\experience.

6. Parent(s)/caregiver and student should atteme tf the family education prograteld through Kol Emet’s
Religious School each year. This includes gradel lamily education, holiday programming, and gréevel
Shabbat services.

7. Each student should perform a commupnity Mitzpetjectas part of his/her preparation. The project sl
discussed with the student’s parent(s) and subatitt¢éhe Bar/Bat Mitzvah committee through Rabbv€tor
approval. The Mitzvah project will be presentedame way at the Bar/Bat Mitzvah service.

8. Students should be able to lead parts of thel&ttanorning service, Shabbat afternoon servicabsdt evening
service, or Havdalah service, as appropriate tio Bea/Bat Mitzvah day and time. They most likelyliMead the
following prayers Tallit blessing, Birchot Hashachar, Barechu, ¥ot@r, V’'shameru, Ahavat Olam, Shema
V'ahavta, Torah service, and Saturday morning Kstidtudents will be encouraged to lead all prafgersliar to
them. They also will introduce prayers with a scppepared with the help of the Rabbi.

9. Students will be encouraged to chant approxipaiae verses from the Torah scroll. All studentd chant the
blessings before and after the Torah reading

10. Students will chant the blessings before atet #ie Haftaralas well as verses from the Haftarah (if a Haftasah
to be read at that particular service).

11. Itis a Kol Emet tradition for each family terge as an ushet a Bar/Bat Mitzvah service other than one’s own
child’s service. The assigned date will be serytow in advance so that you can make arrangemeatsetod.
Guidelines for ushering are found on page 23 of tlaindbook.

12. Kol Emet is a largely volunteenn synagogue. We ask that you help set-up/clgatheOneg at of one of the
many services you will be attending during the Bat/Mitzvah year.



TIMETABLE FOR BAR/BAT MITZVAH PREPARATION

3 years before the Bar/Bat Mitzvah service
March
- You will be invited to attend the initial Bar/Bititzvah informational meeting at which time you
will receive a packet that includes:
- This Kol Emet Bar/Bat Mitzvah Manual
- Service dates available for the year your chilths 13
- Torah portion descriptions for those specifited and services, i.e. AM or PM
- A form for you to complete, requesting 3§ 2", and ¥ choice of dates and services, i.e.
AM or PM

Mid April
- You should complete the form, noting your date service choices and return it to the office.

Mid May
- You will be notified of the date and service asejto your child. All efforts will be made to
accommodate your initial request.

End of May
- If needed, a voluntary meeting will be held to dssxdate and service assignment issues.

June

- Once your child’s Bar/Bat Mitzvah date and servicassigned, you may reserve Kol Emet’s
social hall by completing the necessary paperwadk@aying a 50% deposit. The contract for roomalent
will be accepted on a first come, first served §iaas$ the facility can only accommodate ONE affair day

18 months before the Bar/Bat Mitzvah service

Kol Emet will allow non-congregants to book the Bbelall for dates not already reserved with a cactt
and a deposit by a congregant. An in-house affdimat be scheduled if it conflicts with your ctis
service.

10 months before the Bar/Bat Mitzvah service

Your child’s Bar/Bat Mitzvah instruction begins Wwithe tutor assigned by Rabbi Cove. For eight (8)
months your child will improve his/her reading $kilprepare relevant prayers and learn his/herfirora
portion and Haftarah. Families should begin to idgiblessings and readings that will be incorpedainto
the service.

At this time, you should notify Rabbi Cove as te tiature of your child’s Bar/Bat Mitzvah projectsethe
form found in this handbook on page 16.

6 months before the Bar/Bat Mitzvah service
If you are planning an in-house affair, your conbgdevendor list is due to the office.

4 months before the Bar/Bat Mitzvah service
The Executive Director will begin ongoing commurtica with you regarding the schedule for
photographs, Oneg Shabbat, Kiddush and pertin@rnmation for an in-house party (if applicable).




3 months before the Bar/Bat Mitzvah service
Preparation of a booklet or pamphlet to distritattgour service begins. This booklet is not mandato
Sample booklets are available in the office.

2 months before the Bar/Bat Mitzvah service

Your child will begin weekly meetings with Rabbi @» During this time, he/she will prepare his/hévdd
Torah. Parents are encouraged to attend thesengeedis you will discuss personalizing the service,
putting together a service booklet, and assignomgphs (Aliyot and readings) to family and friends.

30 days before the Bar/Bat Mitzvah service
The balance of all fees is due to Kol Emet, inahgdnembership dues, religious school fees, etcthéd
fiscal year, as well as room rental fees, if agille.

You should contact the usher(s) assigned to yoild’stBar/Bat Mitzvah service for confirmation atwl
address any questions or concerns.

The booklet you are creating must be turned inabdRCove for approval (if applicable)
The list of honors for those participating in tlegsce is to be submitted to Rabbi Cove.

Family members being honored with an Aliyah shdaddsent a copy of Kol Emet’s service protocol for
Aliyot. See page 20 in this manual.

1 — 2 weeks before the Bar/Bat Mitzvah service
Rabbi Cove will schedule a full rehearsal of thevise with you and your child in the sanctuary.

Final arrangements must be made with the Execlitinector, including scheduling of deliveries, venslo
photography sessions, and any last minute logistics

****Bar/Bat Mitzvah informational meetings will béeld twice each year, once in the Spring and omce i
the Fall. Exact times and dates and agendas &véinmounced.



FREQUENTLY ASKED QUESTIONS TO PREPARE FOR A KOL EME T BAR/BAT MITZVAH

Who will be officiating at the service when my e¢hibecomes Bar/Bat Mitzvah?
Rabbi Cove will be officiating at the service whgyur child becomes Bar/Bat Mitzvah.

Can Rabbi Schein, our child’s tutor, and/or SusackS have a role at the service?
Yes. You need to discuss their availability fortthate directly with them. Since these are all
part-time employees of the synagogue, their feepddicipation in your service are not part of
your Bar/Bat Mitzvah invoice. You will need to diss payment arrangements directly with
them. You should also notify Rabbi Cove that yoeliacluding any of these additional staff, so
that he can coordinate the service with them. Tisene fee for Rabbi Cove’s participation in
the service.

Does anyone else help out at the service?
Yes. If you do not invite Rabbi Schein or your dtsltutor, then Rabbi Cove will invite a
knowledgeable congregant to help during the Shafbating Torah service as your guests are
called up for an Aliyah (Torah honor).

Is there a Kiddush or Oneg for my guests afteiSihabbat morning service?
Kiddush is a continuation of our Shabbat joy andnéegral part of the Shabbat experience at
Kol Emet. As such, everyone attending the servitiebe invited to join your celebration
Kiddush. The standard drinks and cake will be sttregardless of your family’s plans. The cost
for Kiddush is included in your Bar/Bat Mitzvah fee

What is an extended Kiddush following the Shabbatmimg service?
Any food beyond pound cake, challah, juice and wix@amples include platters of food,
sandwiches, wraps, and kugels. Generally this iesbutside catering and staffing.

Can | change the date of the service at which nilg blecomes Bar/Bat Mitzvah?
Yes. If the date you would like to have is now &ale, we will accommodate your desire to
change. Please note: in order to be fair to alilfas) a date [e.g. a holiday] that was not avddain
the original calendar will not be added later.

When can | schedule pictures?
Pictures can be scheduled on the Wednesday béiemar/Bat Mitzvah service and/or immediately
following the Bar/Bat Mitzvah service.

What happens on the Friday evening preceding ouBBaMitzvah service?
All Bar/Bat Mitzvah students are encouraged toipi@dte in the Friday evening service prior to
their Bar/Bat Mitzvah service. Rabbi Cove will diss with your child what parts of the Friday
evening service he/she will lead. Please notedhaservice may include other celebrations or
communal events which will necessitate the shasitgpnors that evening.

What is the Kashrut (kosher) policy at Kol Emet?

Kol Emet’s Kashrut policy states that congreganay oring dairy or vegetarian items into the buigdin
Meat or poultry products can only be served if taey brought in by a caterer who is certified Kosirel
has a Kashrut Certificate on file with our offiélease remember that all shellfish, food contaitand, and
meat mixed with dairy products are not kosher &edefore may never be brought into Kol Emet oreerv
on the premises. Check the labels of packaged ptedn make sure they adhere to these guidelines.




CONGREGATION KOL EMET
BASIC BAR/BAT MITZVAH INFORMATION

NAME PARENT(S)

ADDRESS

The English date of my Bar/Bat Mitzvah is

The Hebrew date of my Bar/Bat Mitzvah is

The name of my Sedra or Parasha (Torah portion) is

It is found in the Book of

My Haftorah comes from the Book of Chapter

My Hebrew name is

The following are the Hebrew names of my family nbemns:

My Mother

Her Father

Her Mother

My Father

His Father

His Mother

My Sister(s)

My Brother(s)
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Bar/Bat Mitzvah Sentence Completion
(To be submitted to Rabbi Cove at your first lesaath him)

When | think of Bar/Bat Mitzvah, |

What | like best about Bar/Bat Mitzvah is

What | like least about Bar/Bat Mitzvah is

At the last Bar/Bat Mitzvah | attended, | likednhen

| did not like it when

At my Bar/Bat Mitzvah, | wish | could

The thing | worry about most is

At the Bar/Bat Mitzvah | will need

| would like my friend(s) to

| hope the Rabbi will

| hope the congregation will

11



IN HONOR OF MY BAR/BAT MITZVAH, | PLEDGE TO OBSERVE THE FOLLOWING
MITZVOT: (check allthat apply)
Begin every meal with the Hamotzi blessing.
Light Shabbat candles on Friday evenings.
Recite Kiddush on Friday nights.
Attend Shabbat Services
every week.
twice per month.
once per month.
Refrain from speaking ill of another person.
Refrain from eating non-Kosher meat and &$iell
Give Tzedakah every week.
Give a percentage of my Bar/Bat Mitzvah maweylAZON, an organization which feeds the

hungry.
Phone or visit a sick or lonely person evezgk.
Read one book of Jewish interest each month.
Put on Tefillin
One time.
Once a week.
Continue my Jewish education after my BarMiatvah.
Other

Signed:

kkkkkkkkkkkkkkkkkkkhkkhkkkkkkkkkkkhkkhkkhkkkkkkkkkkkkkhkk kkkkkkkkkkkkkkkkkhkkkkkkkkk

IN HONOR OF MY CHILD'S BAR/BAT MITZVAH | PLEDGE TO OBSERVE THE
FOLLOWING MITZVOT: (check allthat apply)

Begin every meal with the Hamotzi blessing.

Light Shabbat candles on Friday evenings.

Recite Kiddush on Friday nights.

Accompany my child to services at least grazemonth.

Refrain from avoidable work on Shabbat.

Refrain from speaking ill of another person.

Refrain from eating non-Kosher meat and &$iell

Serve Kosher food at the Bar/Bat Mitzvah.

Participate in the synagogue's annual appeal.

Contribute a portion of the cost of the Bat/Blitzvah to MAZON, an organization which feeds th

hungry.

Phone or visit a sick or lonely person evezgk.

Read one book of Jewish interest each month.

Encourage my child to continue his/her Jewdircation after Bar/Bat Mitzvah.
Learn to read Hebrew.

Other

Signed:

12



13 MITZVOT FOR A BAR/BAT MITZVAH

The following is a list of 13 Mitzvot the whole fgntan do to enrich the Bar/Bat Mitzvah year:

1. VISITING THE SICK
Bikkur Cholim, ‘visiting the sick,” whether at home, in a hospiiaht a nursing home, lifts the
spirits of the people you visit as well as your o®o this as a group or on your own.

2. FEED THE HUNGRY AT HOME

Contact the Mitzvah Food Project, coordinatedh®ylewish Federation of Greater Philadelphia. For
more information, contact Drisana Davis, the pro@ordinator, at 215-832-0531 or
ddavis@philafederation.oré local Kosher Food Bank is housed at Congregalifereth Israel in
Bensalem. Contact them by phone at (215)752-34&% onail at 2909 Bristol Rd., Bensalem, PA 19020.

3. FEED THE HUNGRY THROUGHOUT THE WORLD

MAZON: A Jewish Response to Hunger is a leadé¢himfield, and Kol Emet participates in their
efforts. MAZON suggests that a contribution of 3%l Bar/Bat Mitzvah gifts be donated (tax-dedoied
to them so that they can continue battling hunigerughout the world. For more information, contact
MAZON directly at 1990 S. Bundy Drive, Suite 264 Angeles, CA 90025, (310)442-0020, or
mazonmail@mazon.org

4. BE A GOOD NEIGHBOR

Hachnasat Orchim,hospitality.” Jewish Family and Children Servid&CS) runs programs
whereby your family can shop for an underprivilegeen or donate money for a child to attend summer
camp. JFCS stipulates that this is a "family" pcaj&or more information, contact Sandy Fryer, ctoe of
volunteer services, at 215-635-8909 ext. 108figrer @jfcsphilly.org

5. PROTECT MOTHER EARTH
Shmirat Hateva, “protecting nature Recycle, pick up trash, reduce your family’s carlmwtprint,
or sponsor a litter-reducing party.

6. HONOR THE ELDERLY
Hiddur P'nai Zaken, esteeming the elderly.” Arrange one-on-one or gnasips to senior citizen
homes. You can make crafts, bake cookies or challahthen personally deliver them to the elderly.

7. BE A FRIEND

The AMIT Twinning Program creates a personal ligtween children in America and AMIT
children. It enables your child to share the jogelebrating with a less fortunate child in Israkile
learning an important lesson in Tzedakah. The abt$te program is $250, and the money goes towards
sponsoring an Oneg Shabbat for your twin. For nifoemation, call the National AMIT office at 800-
989-AMIT, or send an email tafo @amitchildren.org

8. TORAH-THON

A great way to raise money for charity (Tzedak#sk people to sponsor the number of lines of
Torah you will read. This can be done as a cladssanuld be coordinated with the Bar/Bat Mitzvah
teacher or Educational Director.
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9. PROTECT THE LAND OF ISRAEL

The Society for the Protection of Nature in Isf@H®PNI) has centers in Eilat and Tel Aviv, eachhwit
its own youth program. The one in Eilat has an wndeer facility for youth exploration, and the oneTel
Aviv has a zoo. Membership to ASPNI is $36 per yednich includes a newsletter, wall calendar and
discounts on SPNI hikes. All contributions are daxiuctible. Contagbbin@aspni.org

10. PRACTICAL CENTERPIECES

Instead of flowers, decorate your party tablefviobd baskets put together by “Because We Care,”
which is associated with the Mitzvah Food Proj&cu can call them at (215)635-4774, Monday through
Friday, 9:30am-1:00pm.

11. PLANT TREES

To plant a tree in Israel, contact the Jewishdveti Fund (JNF) at (215)832-0690 or visit
www. nf.org to request a Bar/Bat Mitzvah Sample kit of idé€as.plant a tree at home to support the
environment here.

12. INTERGENERATIONAL PROGRAMS

Make a small donation to Myriam's Dream to fostégrgenerational programs in Israel, the US and
other places. An example of their work is trainargl employing elderly Russian Jewish immigrants in
Israel. For more information, geww.myriamsdream.orgnd click on “ways to contribute.”

13. DO-IT-YOURSELF MITZVOT
Possibilities are as varied as cleaning up theegrat a Jewish cemetery to helping a stay-at-home
mom by watching the kids, washing the dishes, mmain errand, etc.

14



KOL EMET MITZVAH PROJECT

Mitzvah projects are intended to provide help, suppr assistance to our synagogue, the Jewish
community or the wider world. At least ten month®pto the Bar/Bat Mitzvah service, proposals muest
submitted to the committee. Through Rabbi Coveag# return this completed form to the assignedrbox
the office. A member of the committee will contgiou if there are any questions.

Your Name: Bar/Bat Mitzvah Date:

My project is:

Who will it be helping?

How will it be helping?

How will | present my project at my Bar/Bat Mitzvah service?

Parent Signature Student Signature Date

15



BAR/BAT MITZVAH SERVICE INFORMATION AND HONORS FORM

(To be submitted to Rabbi Cove)

Bar/Bat Mitzvah English Name Date of Service

Bar/Bat Mitzvah Hebrew Name

Father's Name (English) @debr

Mother's Name (English) (&lebr

Name of person calling the Bar/Bat Mitzvah to tleeah

HONORS:

Presenting Tallit

1% Ark Opening/Closing

2" Ark Opening/Closing

Hagbah (Lift the Torah) il@e(Dress the Torah)

Presenting the congregational gift to the Bar/Bazkhh (must be a congregant)

Pick 3-6 English prayers, poems or readings for theervice and list below:

Reading By Whom?

16



TORAH READING

At Kol Emet, the Bar/Bat Mitzvah family may detemaithe number of Aliyot at the service. This number
generally ranges from 3-6. At Shabbat morrsegvices, it is our custom to leave one Aliyahrofee the
congregation. Please keep this in mind when plantiia number of Aliyot at your child’s Bar/Bat Miah
service.

Also, please make sure that the family and friggmshonor with an Aliyah are familiar with and
competent in reciting the Torah blessings eithemfthe original Hebrew text or from the transliteva.
Copies of the blessings are available in this pad&au can also find the traditional and Recongtanist
versions of these blessings on page 399 in ourl&iadrayerbook and on page 476 in the Machzor (High
Holiday prayerbook) which you have at home.

Name of person(s) saying| Relationship of person to | Name of person reading the
the blessings the Bar/Bat Mitzvah Torah portion

*kkkkkkkkkkkkkkkkkkkkkk
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Suggestions for Supplemental Readings

Author
Birnbaum

Brin, Ruth
Buber, Martin
Ginzberg, Louis

Glatzer, Nachum

Green, Arthur
Greenberg, Sidney
Gross, D.

Heshel, A.J.

Howe and Greenberg
Jacobs, Louis
Kushner, Lawrence
Langer, J.

Larson, James & Madge
Micheels-Cyrus

Salkin, Rabbi Jeffrey

Sewell, Marilyn

kkkkkkkkkkkkkkkkkk

kkkkkkkkkkkkkkkkk

Title
Treasury of Judaism

Harvest: Collected Poems and Prayers
The Way of Response

Legends of the Jews

Judaic Tradition

Jewish Reader

Language of Faith

Your Word is Fire

Likrat Shabbat (prayerbook)

Love Poems from the Hebrew

| Asked for Wonder - The Wisdom of Heshel
Treasury of Yiddish Poetry

Hasidic Thoughts

Honey from the Rock

Nine Gates to the Chassidic Mysteries

Seeds of Peace: A Catalogue of Quotations

Putting G-d on the Guest List
Crisis of the Spirit: A Celebration of Women's 8pality

The Penguin Book of Hebrew Verse

Ethics of the Fathers (sayings f rom the Talmud)

18



PROTOCOL FOR THOSE HONORED WITH AN ALIYAH

You have been given the honor of an Aliyah whiclansethat you will be called up to the Bimah (d&s)
recite blessings before and after the Torah readfiygu need, the family can get you a recordifghe
blessings prior to the Bar/Bat Mitzvah day.

On the day of your honor, a person, known as a &atlil assist you while you are on the Bimah and
ensure that the Torah reading proceeds smoottdgsPIreview the following protocol before your flyisi
Bar/Bat Mitzvah service in order to be preparedyfour Aliyah.

You will recite two sets of blessings: one befdre teading of the Torah and another after the
reading.

If you do not know the blessingglease learn them prior to the serviceind practice them until

you are comfortable reciting them aloud. A largmf@d copy of these blessings will be available for
your use on the reading tableyou need help the day of the Bar/Bat Mitzvah, mase let the

Rabbi know before the service Someone from the congregation can help you saplgssings, if
necessary. We don’t want you to feel uncomfortable be embarrassed, and we want to maintain
the sanctity of our service. Therefobe sure to let us know if you need help

When your name is called by the Rabbi, approachdading table from the LEFT and stand next to
the person who will be reading from the Torah.

If you are Jewish, you are strongly encourageddarva Tallit (prayer shawl) for your Aliyah.
Please put it on before coming up to the Bimah. ¥Wduneed to use the Tzitzit (fringes) of the
prayer shawl to touch the Torah as part of youyatii

Beforesaying the blessings, the Torah reader will pmitthe Torah scroll to the first word of the
passage for which you are reciting the blessingey@ur Tzitzit (the fringes of the Tallit) and tu
that word. Then, kiss the Tzitzit you used to totleh Torah. This action shows your connection to
the Torah. Aftethe Torah reading, once again touch the passatpe iforah scroll with your

Tzitzit and kiss them before reciting the aftersisiag.

If several people are called to the Torah at tibeesime, only one person needs to wear a Tallit.
However, anyone may do so. Those not wearing & faly use the Wimple (cloth belt used to
wrap the Torah which will be available on the lenjeo touch the Torah passage.

You will have an opportunity to meet with the Rabbhour prior to the service to go over any
guestions or concerns pertaining to the serviceyand participation.

19



ALIYAH BLESSINGS

Congregation Kol Emet offetsvo versionsof the Aliyah blessindpefore the Torah reading One is the
traditional blessing that is used in most synagegilibe second is a Reconstructionist version thaes
slightly from the traditional. Both versions areaptable at Kol Emet. Before you begin to chant the
blessing, the Gabbai (person who orchestratesahghTreading rituals) will ask you which versioruya
prefer and then point to a very large copy of tkat for your use.

Blessings befor¢he Torah reading

You Say:
Barechu Et Adonai Hamvorach!

The Congregation responds:
Baruch Adonai Hamvorach L’Olam Va-ed

You REPEATthat response:
Baruch Adonai Hamvorach L'Olam Va-ed

You continue (choose one of the following):
e Reconstructionist Version:Baruch Ata Adonai, Eloheinu Melech Ha-Olam, Asharévanu
La-avo-da-to, V'natan Lanu Et Torato, Baruch Adofai Notane Ha-Torah

e Traditional Version: Baruch Ata Adonai, Eloheinu Melech Ha-Olam, AshacBar Banu
Meekol Ha-Amim, V’'natan Lanu Et Torato, Baruch Adonai Notane Ha-Torah

The Torah reader will then read the designatedTeeases. After the reading, he/she will pointre last
word that was read. You will once again take thizitzor Wimple, touch that word and then kiss the
Tzitzit or Wimple.

Now say the Blessing aftehe Torah Reading:
Baruch Ata Adonai, Eloheinu Melech Ha-Olam, Ashatéh Lanu Torat Emet, V'Chayey Olam Nata
Bitochaynu, Baruch Ata Adonai, Notane Ha-Torah

After you conclude the blessing, wdlkhind the Torah reader and stand on the opposite sitleedéctern
until the next Aliyah is completed. At that timbetperson who has just completed the Aliyah wietgour
place at the lectern, and you may be seated.

If you have the Aliyah immediately prior to the Bat Mitzvah's Aliyah, you will not be staying ohe
Bimah after you complete your blessing. Please takir seat as the Rabbi directs you.
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KOL EMET SERVICE ETIQUETTE

Welcome To Congregation Kol Emet!
Our Bar/Bat Mitzvah has worked very hard to reduh tlay. Please encourage your guests to honor tha
hard work by helping us maintain the sanctity of worship together:

o Please remember to turn OFF your cell phones dret efectronic devices upon entering our
sanctuary.

o Please do NOT take pictures in the sanctuary (&ittker cameras or cell phones).
e Please be respectful of fellow guests, and congiteday maintaining a sense of decorum and
refraining from conversation during the serviceisidan be very disruptive to the Bar/Bat Mitzvah,

congregants, and other guests.

e Please do not place prayerbooks on the floor. éfdnops, please pick it up immediately. It is
customary to kiss a prayerbook which has droppetth@mground.

e Young adults, in particular, should be attentiveiryiour service and respectful of the Bar/Bat
Mitzvah. Please remind young guests that they bae& invited to celebrate a very important
milestone in the life of the Bar/Bat Mitzvah anatthey should honor him/her and our congregation
with appropriate behavior.

e Please remove disruptive children from the sangtuar
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THE ROLE OF THE USHERS

It is a tradition at Kol Emet for the parents dBar/Bat Mitzvah to serve as ushers at a Bar/Bar\it service other
than their own child’s. Having an usher at eachiserreflects the warmth of and supportivenessiwitur
community. Your role as an usher also is necesmadyimportant to help ensure that the service sumsothly. We
all benefit, because as we provide this servicefioers it in turn is provided to us.

Ushers welcome guests to our synagogue; help totamaithe decorum of the service, and aid in theesehce to our
rituals. In addition, ushering gives the parents e Bar/Bat Mitzvah student the opportunity tpexence the flow
of the service.

A list of ushering assignments for the year willdeat to you prior to your scheduled service. Rienark the date in
your family’s calendar. If necessary, it is youspensibility to make arrangements to exchange gesigned date
with another family. Please be sure to notify tffeee of any scheduling changes.

About four weeks before your scheduled date, yawlkhhear from the family that will be celebratiog that day. If
not, please contact them yourself in order to a&sthem that you will be there and to inquire aarng special needs.
You also should confirm with them the time the g=will begin.

The following instructions will guide you in servirg as an usher at a Kol Emet Bar/Bat Mitzvah service
1. On the day of the service, please arrive 30 minpities to the start of the service and introducargelf to
the Bar/Bat Mitzvah family. Plan on leaving aboQtrBinutes after the service ends.

2. Prior to the arrival of congregants and guestsckle see that Siddurim (red prayer books) and Gtainim
(blue Torah books) are placed in the seat backsafy other chair in the sanctuary. Front row sshtsild
have both a Siddur and a Chumash placed on theseaéry other chair. Chumashim are kept in thekbo
cabinets along the wall next to the bimah; Siddwamm either in the cabinets or on the book cattiénobby.

3. During the service, one usher should be stationstogutside the glass doors in the foyer, and therasher
should remain inside the sanctuary by the glasssdoo

4. A board member also will be on-hand. He/she wilstanding at the far door inside the social haleading
late-comers to enter the sanctuary from the sbeitl

5. Offer kippot (head coverings), tallitot (prayer shs), booklets (if available) and any other iters family
may request to hand to guests as they enter tictusan

6. Remind guests to turn off beepers and cell phories {o the service.
7. Politely inform guests, if necessary, that flasbtplgraphy is not permitted during the service.

8. Please do not allow anyone to enter the sanctubenwhe ark is open, during the Rabbi’s sermonjwthe
parents are speaking, and when the Rabbi is adugebe Bar/Bat Mitzvah.

9. When necessary, remind the friends of the Bar/Bi&tvdh to be respectful and attentive during theise.

10. Following the service, please collect any bookéetd return them to the table in the foyer. Throwany
trash left in the sanctuary. If there will be aetehtion directly after the service and sanctuagjirs need to
be moved, please remove all prayer books fromehelsacks and store them in the cabinets or batk ca

11. At the Kiddush following the service, the usher dmel board representative should stay until a ritgjof

the congregants and guests have left. Please mspigting away all food items and paper goods: Ou
synagogue maintenance staff will vacuum later.
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FACILITY INFORMATION

Our sanctuary can seat 177 persons for the service.

Our social hall can accommodate 10-11 round takigs8 of our in-house chairs around each table.
With the dividing wall between the social hall asghctuary open, we can accommodate an additional 8
to 9 round tables with 8 of our in-house chairse Siinagogue can provide 19 round tables with &<hai
around each table. Additional tables and chairsl nede rented from an outside vendor by the family
We have a dance floor which can be placed in to@kball.

The lobby and outside patio can be used for foaldbam service. A tent can be placed on the patiee
tent can be rented by an outside vendor and must dempliance with fire codes.

Our kitchen is able to provide the caterer withmiaig ovens and set up space. We do not provide
linens, glasses, plates or eating/serving utenédsr caterer will provide these items.

The social hall and sanctuary may be decoratedevmthe sanctuary may not be changed or decorated
until the religious service is over.

Our classrooms are NOT available for use duringdmuse party.

Our administrative staff will work directly with yo caterer, party planner and any other people you
identify in coordinating the delivery, storage a®dting up for your Simcha (celebration).

Our staff will coordinate with your photographeraiow for portraits and other pictures prior toadter
the service. Video cameras on a stationary tripecbarmitted during the service in the sanctuas\pex
Kol Emet’s current policy.

We are a fully non-smoking environment, and we dbemncourage smoking on our grounds.

Our building is fully air conditioned.

Our parking lot is brightly lit.

BIMAH DECORATIONS

Many Kol Emet families provide decorative basketadorn the bimah (dais) during a Bar/Bat Mitzvah
service. It is entirely optional whether you chotséo this.

If you select floral arrangements or plants forbiheah, please keep them tasteful and appropoaieet
surroundings. You may order them from the florisy@aur choosing. Please keep in mind that delivenst
be scheduled BEFORE 3:00pm the Friday before youcl& (celebration).

You can make it a double Simcha by ordering Mitzialbod Baskets to be donated to a local food bank
after your service. For more information regardingse baskets, contaBtecause We Camat 215-635-
4774,

Jewish Family & Children’s Service of Greater Mer€munty has a program call€sknterpieces for
TzedakahThey can be made bimah size or in multiple smailegs to use as centerpieces for your party.
The money collected from these baskets is sehiet&thergency Food Assistance Fund. For more
information, contact Debbie Gross or Beth Engleato809-987-8100 dvethe @jfcsonline.org

If you are sharing the date (AM/PM), you may wantontact the other family in order to coordinate
decorating the Bimah.
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CONGREGATION KOL EMET POLICY FOR BUILDING USE

1. No smoking is permitted in any part of the buildingcluding the lavatories.

2. Formal written application, along with a 50% nofurelable deposit, is necessary to book the social
hall. The balance is due thirty (30) days priotite event — NO EXCEPTIONS!

3. Families must provide a list of each vendor whd goime into the building, including, but not
limited to, caterers, photographers, florists angsigians. This list must include all pertinent oot
information, supervisory information, as well agALID and CURRENT Certificate of Liability
Insurance form. This is due six (6) months priotti® event.

4. The person(s) booking the room rental is ultimategponsible for any and all damage to synagogue
property during the set hours of the affair as wsllvendor set-up and break-down time.

5. All fees, past and present, must be paid no laian thirty (30) days prior to the event.

6. Booking the social hall is generally on a first-aarfirst-served basis and only occurs with
submission of a written application and a 50% digp®de be guaranteed, reservations must be made
18 months in advance of the function.

7. Non-congregant individuals and groups may only biteksocial hall within 18 months of an event
in order to allow congregants ample opportunithook their own events.

8. The Ritual Committee will determine all rules ofdfmut that will be observed within the
synagogue. The decision of that committee is final.

9. The synagogue’s liability, in the event the builglis not available due to fire, flood, lack of itis,
and acts of G-d, is limited to a full refund of theoking fee ONLY.

10. Smoke machines may not be used in the building.

11.Tape may not be applied to any wall or floor sugfacthe building. This includes the use of
colorful stickers as party favors, etc.

12. The Administrative and Rabbis’ offices will be letkand unavailable during non-office hours.

13.The classrooms may not be used.

14. Sanctuary chairs may not be moved from the sanctudess prior arrangements have been made
with the Kol Emet maintenance staff.

15. All fees are subject to change by action of therBad Directors at any time.

16. Only those specific areas and facilities arrangednf advance may be used for the event. The room
fee includes set-up and removal of tables, chamd,other arranged equipment (microphones,
podiums, etc.). It is the responsibility of the fgmo provide the set-up information, includingyan
necessary floor plans and delivery schedules.g&iecutive Director at least one week in advarice o
the function. Fees DO NOT include setting the tgldet-up of food, clearing the tables, or cleaning
the kitchen. Table covers are not included. Plsaseour policy for caterers who use our spaceeat th
end of this packet. It is the responsibility of flamily to insure that these guidelines are met.

My signature indicates that | have read the pdiybuilding rules regarding the rental of Kol Enaetd
that | agree to abide by these rules.

Signature

Date

1 Copy to Kol Emet 1 Copy to Signer
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CONGREGATION KOL EMET
ROOM RENTAL FEES AND HOURS

Extended Kiddush/Oneg Shabbat after Bar/Bat Mitzvah—or-
Up to 2 hour Friday Night Dinner —or-
Up to 2 hour Saturday Kiddush Lunch

Congregants $175

Anything over 2 hours  $ 75 additional

4-Hour Luncheon / 5-Hour Dinner Receptions

Congregants $375

Non-Congregants $600

Additional hour/or part $100 additional
Meetings

Congregants $ 50/hour

Jewish Non-Profit Groups $ 75/hour

Other Non-Profit Groups $ 100/hour

**These fees apply ONLY to occasional usage ofimgl

Saturday Hours for Building Use:

9:30am - 11:30am Shabbat morning Bar/Bat MitzSalvice
11:30am - 12:00pm Oneg Shabbat/Kiddush

12:00pm - 4:00pm Luncheon or Receptions

5:00pm - 7:00pm Havdalah Bar/Bat Mitzvah Service

7:00pm - 12:00am Dinner or Receptions



CONGREGATION KOL EMET
SOCIAL HALL RENTAL CONTRACT

Date of Affair Détspplication

Name Address

H-Phone W-Phone Email

Cell Phone #1 Cell phone # 2

Event: Bar/Bat Mitzvah Wedding é@th

Name(s) of Celebrant(s)

Number of Guests Start Time BEime: T Total Hours

(Check all that apply)

Type of Event Fee Total
Oneg Shabbat/Kiddush see schedule
Luncheon see schedule
Dinner see schedule
Meeting see schedule
Total due
50% dep -

Balance 30 days prior
All fees are non-refundable. Please complete thelesed vendor list. The application along with 5086
all fees is due when the affair is booked. Finalyaent is due no later than 30 days prior to theaff
The vendor list is due 6 months prior to the affany additional fees will be billed.

I/'We have read and agree to abide to the attachédii®y Usage, Fee Schedule and Policy Statement.

Applicant Date
Applicant Date
Approved by Date
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Date

CONGREGATION KOL EMET
VENDOR LIST

Type of Affair

Booking Name omédPhone
Address
Work Phone Fax Email
Caterer Address

Phone Fax E-mail
Caterer Address

Phone Fax E-mail
Band/DJ Address

Phone Fax E-mail
Florist Address

Phone Fax E-mail
Photographer Address

Phone Fax E-mail
Video Address

Phone Fax E-mail
Decorator Address

Phone Fax E-mail

Within six (6) months of the event, families muditdut and return the list of vendors who will batering
the building, including, but not limited to, catesgphotographers, florists, decorators and musicia
current Certificate of Liability for each vendosalmust be submitted. If the sole service provided
delivery of items already prepared (not on synagggemises), no certificate is necessary.
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DIRECTIONS TO CONGREGATION KOL EMET

1360 Oxford Valley Road, Yardley, PA 19067, 215-8522 www.kolemet.org

FROM THE NEWTOWN BY-PASS (ROUTE 332):

Take 332 East (from the Newtown area) to Stony Ridad (at Shady Brook Farm). Make a right onto
Stony Hill Road. At the traffic light, turn leftemaining on Stony Hill Road. Follow Stony Hill Rd to
Oxford Valley Road (the first light past the tréwacks). Make a left onto Oxford Valley Road. The
entrance to the synagogue is about ¥ mile on the le

FROM 1-95 (Philly Area):
Take 1-95 North to Exit 46A (Oxford Valley/Morrisieé Route 1 North). Follow exit ramp onto Route 1
North and go to the next exit (Oxford Valley). SEeom Route 1 North” below for rest of directiohs.

FROM PENNSYLVANIA TURNPIKE:
Take PA Turnpike to Exit 351 (old Exit 28) - Phiéphia. After tolls, follow signs to Route 1 Nortsee
“From Route 1 North” below for rest of directions.*

FROM NEW JERSEY TURNPIKE :

Take NJ Turnpike to Exit 6 - Pennsylvania. OncBémnsylvania, go to Exit 351 (old Exit 28) -
Philadelphia. After tolls, follow signs to Routéd\brth. See “From Route 1 North” below for rest of
directions.*

FROM 1-95 TRENTON AREA

Take 1-95 South into Pennsylvania. Take Exit 48fibwn/Route 332). Turn left onto 332 East. Béhm
right lane. Pass 1-95 entrance. Make a righhatext light onto Mirror Lake Road (at Patters@nm).

Go through light at Langhorne-Yardley Rd./Rt. 43he street changes its name to Heacock Road. Go
through the light at Edgewood Road. Make a lethatnext light, Stony Hill Road. Follow Stony Hil
Road to Oxford Valley Road (the first light past tihain tracks). Make a left onto Oxford Valleydeio

The entrance to the synagogue is about % mile efeth

FROM TRENTON/MORRISVILLE VIA ROUTE 1 SOUTH

Take Route 1 South to Oxford Valley. Turn righte@®xford Valley Road. Pass traffic lights at Edgk
Road (Kohl's Dept. Store) and at Willow Pond/Tamgded. At the next light, make a right, which
continues as Oxford Valley Road. If you were tosgraight, Oxford Valley Road becomes Heacock Road,
and you would encounter a railroad crossing. K tlappens, go back. After turning to continue ofo€x
Valley Road, travel about 1/4 mile through the lighStony Hill Road. The entrance to the synagadg s
the left.

*FROM ROUTE 1 NORTH :

Exit at Oxford Valley. Make a left onto Oxford \f&y Road. Pass traffic lights at Route 1 SoutlBigt

Oak Road (Kohl's Dept. Store), and at Willow Porati@lewood. At the next light, make a right, which
continues as Oxford Valley Road. If you were tosgraight, Oxford Valley Road becomes Heacock Road,
and you would encounter a railroad crossing. K tlappens, go back. After turning to continue ofo€x
Valley Road, travel about 1/4 mile through the lighStony Hill Road. The entrance to the synagadg s
the left.
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